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ures Welcome fo the Alpine Ski House Team Site. Here you will find the resources that will help all of us run a successful operation. When communicating with potential visitors, remember to let

them know about everything we have to offer, including:
(—— - We have five mountains with 140 trails for skiers and snow-boarders of all abilities.
[uneements - Our mountains feature an extensive lift network with fwo high-speed gondolas ihat service everything from wide groomed trails to classic tree runs fo parks, pipes, bumps and steeps.
dar - Visilors can stay at one of the many lodging facilities in the area There are accommodations for all price ranges.

= Encourage visitors to enjoy a spa treatment, visit the shops, then indulge in a meal ai a variety of excellent restaurants.
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g(:mnect the Contacts to Outiook 2010
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""" Connect the Contacts to Qutlook 2010

Answer:

Step 1: Click Site Pages

Step 2: Click View All Site Content Page

Step 3: Open the List ribbon from the List Tools group. Then in the Connect &

Export group, located the command Connect to Outlook.

Note: SharePoint transfers all items from the SharePoint list to the new folder in Outlook.
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Step 1: Click Site Pages
Step 2: Click on the Site Actions drop-down menu on the upper left of the
page. Then select Site Settings.
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) MicMin » Site Setungs
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Documents e leers and Fermissians
et pases @ .-.- = Anid ;!'r.ll.'-:

; Site permissigns
Shared Documents Sita mmilection administraters
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Step 3: From the Site Settings page, select Site Permissions found in the Users
and Permissions group of the Site Settings page.

Site Adlions -

. 7 [ &8 permilssion Levals
g &8 & &

a Shte Calledion Administrators

Grant Creake Edit User PRemove Lser Theck Anonymous
Permissions Group  Permision:s Permisiions  PeErmissions ALDESS
Grank Btodily Check Manape

Some conk=nt on this site has unigu= perrmissions which are not controfled from this page. Show me unigusly secured contenk

Step 4: Click the Create Group button.

Step 5: On the New Group page, enter a group hame Admin

Step 6: Grant everyone permission to view group membership.

Step 7: Grant group members editing rights by assigning the Design permission.

Step 8: Finish creating the group by clicking the Create button at the bottom of the page.
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Answer:
Step 1: Click Site Pages
Step 2: Choosing View All Site Content from the Site Actions.
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Step 3: Click Announcements.
Note:

Since you want to add a new announcement, you need to display the Items ribbon in the List Tools
ribbon group. The Items ribbon allows you to add new items as well as edit and delete items.

List Tools

Items List

Custom Commands
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LL/27/2009 £117 PM
11272009 £:15 BM

Drrop OfF Libeary Sharefoimt Col Isboration Project Launch 2 Hea 1L/27/2009 £:14 PM
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Get Storted with Microsoft 5harePoint Foundation LLA22 2009 9:41 am
Calendar
Tasks # Add new snnouncement

Step 4: Click New Item in the New group to add another announcement (or click Add new
announcement). This action opens the edit dialog for the list item, letting you supply the column
values for a new item in the list using the same dialog as shown below.

5/6



The safer , easier way to help you pass any IT exams.

—

Announcements - Get Started with Microsoft SharePoint Foundation!...

BB 0., X1V

=3 Copy
Save  Cancel  Paste Dielete &ttach  Spelling
Item File -
Commit Clipboard Actions Spelling
Title = Gat Started with Microsoft SharePaoint Foundation?
Bady t Foundation helps you to be more effective b
o rmano =nd document=, For informabio
aim Hal

Expiras 11/3%/3009 H

Created at 11,/23/2009 5:41 AM by Syatem Account Eaye Cancel
Lestmodified ab LL22/2005 2:4 1 AM by System Aocount

Step 5: Enter Title: Holiday Sales.
Set body to: In stock.

Set Expires to: June 30, 2011.
Step 6: Click Save.
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